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Research and Communications Intern Job Description 
Looking for first-hand experience in government and public policy? An internship with 
us might be just the thing for you! 
 
Palmetto Promise Institute seeks a dynamic, self-starter to assist in policy research, 
communication and outreach efforts. Ideal candidates will be enthusiastic and 
organized, with strong writing skills and a can-do attitude. A background in journalism 
or public relations is helpful, as the Institute seeks to build coalitions, create relevant 
content and translate public policy ideas into plain English.  
 
Duties will include working directly with senior staff on policy research, communications and outreach as well as other 
daily organizational duties. Interns will have the opportunity to monitor events at the Statehouse, interact with 
lawmakers and community leaders and learn about non-profit management, message development and public policy 
research. 
 
Responsibilities (include by not limited to) 

- Assist staff with policy research and writing projects  
- Monitor state and national news sites for relevant stories 
- Attend meetings, conferences and Statehouse hearings on relevant topics and take notes/provide reports 
- Assist staff in developing social media and other marketing materials (training will be provided) 
- Complete selected PPI Intern Curriculum readings 
- Create written content for Palmetto Promise blog 

 
Qualifications 

- College student enrolled in a relevant field of study (English, Political Science, Government, Communications, 
Journalism, Marketing, etc…) 

- Responsible, ethical, discrete, self-motivated, organized, and detail oriented 
- Understanding of and support for the ideals of Palmetto Promise Institute 
- Excellent written and oral communication skills 
- Familiarity with Word, PowerPoint, and Excel 
- Familiarity with InDesign, WordPress and Canva is a plus but not required 
- Demonstrated ability to prioritize, multi-task, and meet deadlines 

 
Hours: Negotiable, 10-15+ hours a week preferred 
 
Location: 1201 Lincoln Street, Ste 301, Columbia, SC 29201 
 
Compensation: This is an unpaid/volunteer internship opportunity, but academic credit is available  
 
To Apply: Please complete and submit an Internship application form, along with a current resume and a one-page 
cover letter outlining why you’d be interested in this position to admin@palmettopromise.org. 
 

 
Palmetto Promise Institute is a non-profit public policy research organization located in the heart of Columbia, South 
Carolina’s historic Vista District. Palmetto Promise researches and promotes free-market policy solutions that break 

down barriers to opportunity and help South Carolina and each of her citizens reach their full potential. 
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